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Public Works

December 17, 2015

Re: Registration of Right-of-Way Occupancy & Reporting Obligations

Dear Representative or Project Manager,

The City of Fitchburg Chapter 27-173 was adopted in 2009 and re-codified in 2011. This

ordinance regulates the placement of facilities in City right-of-way. A copy of the ordinance
can be found at www.fitchburgwi.gov/158/City-Clerk.

Each person or company who has, or seeks to have, facilities in any right-of-way shall
register with the Public Works Department and pay the fee set forth in Section 27-176.

The following information is to be included in the registration. The Certificate of Insurance
and the $80.00 registration fee must be submitted each year. A blank Certificate of
Insurance has been posted on the City website for your use. A copy of all permits and this
registration packet can be found at http://www.fitchburgwi.gov/316/Permits-Applications
under the Streets header beginning January 1, 2016.

1. Registration-Contact Information
e Name, address, email address, telephone number, and facsimile numbers of
a local representative or designee. Include an emergency phone number
available at all times.

2. Certificate of Insurance- The required coverages are $1,000,000 per occurrence
for both the General Liability and the Automobile Liability with the City of Fitchburg
listed as additionally insured.

3. Registration Fee in the amount of $80.00 to the City of Fitchburg to recover the
costs incurred by the City for processing and updating registration information.

4. Construction Plan-Every registrant shall at the time of registration file a
construction and major maintenance plan with the Public Works Department. The
plan shall include, but shall not be limited to the following information:

e The locations and the estimated beginning and ending dates of all projects
planned to be commenced during the next calendar year.

e The tentative locations and estimated beginning and ending dates of all
projects contemplated for the two years following the next calendar year.

On February 15, of each year, the Public Works Department will have available for
inspection, in its office, a composite list of all projects of which the Public Works Department
has been informed in the annual plans. All registrants are responsible for keeping
themselves informed of the current status of this list. After February 1, each registrant may
change any project in its list and must notify the Public Works Department of all such
changes.

All regular permit application fees will be billed on a quarterly basis. Failure to obtain a
permit prior to commencing work will require the applicant to pay double the fees to the City

prior to continuing.
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